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ExperiencePlus! Bicycle Tours  

Job Description 

Business Manager/Director of Finance 

Location: Fort Collins, Colorado 

Join a dynamic team of travel and bicycle enthusiasts.  We seek employees who are fun, energetic, 

customer friendly and hard working and love to help others explore the world. 

ExperiencePlus! Bicycle Tours provides unique cycling and cultural experiences to travelers across the 

globe. Founded in 1972 ExperiencePlus! Bicycle Tours – is owned by the second generation - Monica 

and Maria Elena.  ExperiencePlus! provides state-of-the-art experiences for travelers throughout 

Europe and in Chile and Argentina.  With offices in Fort Collins, CO and Italy, Learn more about us at 

www.experienceplus.com. For questions please email mariaelena@experienceplus.com  

Summary: 

ExperiencePlus! is hiring a business manager and director of finance. This person will be responsible for 

managing company finances and field accounting processes including company and trip P&L’s, 

bank reconciliations and foreign payments.  Due to the nature of being a small multinational 

company – operating in an exciting, yet ever changing, industry - tasks will range from looking at 

pricing and cost trends in the industry and thinking about how to manage large budget foreign 

exchange contracts to making sure all the $3.75 highway tolls are recorded into our accounting 

software.  This person is the main point of contact for standard business operations such as our 

insurance providers (for employee health insurance and company liability and travel insurance). 

Opportunities for strategic planning abound. These will include working with overseas staff and guides 

to continually evaluating company and tour costs as well continually looking to streamline company 

processes and procedures to increase efficiency.  This person will also be responsible for managing 

relationships with our banks, credit cards and external contractors.  Some HR duties are also included 

in this position, such as working with payroll providers and managing paperwork for employee arrival 

and departures.  

 

You’d be interested in this job if you have a minimum of 5 years of experience in managing 

departmental or company P&L’s along with a strong financial analysis background.  Must love 

paying attention to details and working to understand data and numbers to continually seek to 

improve the company’s financial position as well as to pick out patterns and notice data trends. Must 

be flexible, self-directed and can manage your time as we are a seasonal business with some very 

busy months for managing accounts from the field and other months when there is more time to 

work on planning and procedures.  We are lucky to work in an exciting industry, yet there are plenty 

of chances to be strategic as active travel often thrives on not “fitting” into the standard processes 

and procedures that may exist in other finance and accounting departments.  You don’t have to 

love bicycling, but be open to the possibility that it can change the way people travel.   Must love 

the idea of exploring the world, or helping others explore the world.   

 

Reports to: Co-Owner, General Manager 

 

Major Responsibilities: 

- Manage company financials including: general ledger, departmental and tour pricing and 

P&Ls. 

- Maintain and develop financial forecasting models for tour pricing and company cashflow.  

- Analyze trip pricing as it fits into the context of our market.  

- Work with field staff and partner company in Italy manage payments.  

- Manage external vendors including credit cards and tour guide payments 

- Maintain company accounting in Quickbooks 
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- Work with reservations team to maintain clear customer payment and revenue records 

- Assist with basic HR duties such as intake for new employee hiring, manage record keeping for 

PTO for staff members.  

- Manage foreign exchange contracts. 

- Maintain relationships with insurance providers (business liability insurance, health insurance 

and travel insurance) 

- Work with payroll provider to keep payroll running smoothly.  

- Manage employee travel costs for staff travel and in-house incentive programs. 

- General office duties such as answer phones and support other staff as needed. 

 

Education and Experience 

• Minimum 5 years of experience in managing departmental or company P&L’s and accounting 

along with a strong financial analysis background.  

• Experience in managing an office or working with HR and Payroll providers a plus.  

• High attention to detail and ability to analyze data and spot trends and patterns to identify areas 

of improvement.  

• Proficient in Quickbooks Online, Office Suite programs a must, especially working with Excel.   

• Experience in the Adventure Travel or hospitality is a plus but not required. 

• Self-starter with proven decision making and problem solving ability; leader that can rally 

colleagues and partners for easy collaborations. 

• Comfortable working in a cross-cultural and multi-lingual environment as well as enjoy working as 

a team player and proven team leader. 

• Can-do and flexible attitude with a desire to have fun! 

 

This Job Description is to be used as a guide for accomplishing organizational objectives.  The 

description incorporates the most typical duties performed and covers only the primary functions and 

responsibilities of the position.  It is recognized that other related duties not specifically mentioned may 

also be performed.  The inclusion of those duties would not alter the overall evaluation of this position. 

 

Benefits: salary commensurate with experience; major medical including vision and dental; paid 

vacation and after 1 year travel a yearly ExperiencePlus! trip (which adds another 2 weeks of travel in 

addition to PTO accrued), after two years you may take a guest on the ExperiencePlus! trip.   

 

Contact: Please submit resume and cover letter to mariaelena@experienceplus.com by November 

25th.  
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